Annual appraisal training record
Name:
Date of appraisal:

Note of knowledge gaps and training needs identified
This can include knowledge gaps and training needs identified at the annual appraisal or through ongoing assessment of performance.

IDENTIFIED KNOWLEDGE GAP / TRAINING NEED RECOMMENDED LEARNING

Note of training and continuous development completed during the year

This might include training courses completed, inhouse training, new product training and information and/or relevant subject reading (eg
books, magazines, digital content). Note any discussion on knowledge gaps and how these will be tackled. Remember to include training on
your emergency plan.

TRAINING ACTIVITY UNDERTAKEN DATE WHAT WAS LEARNT




This member of staff has received training in:

Standard procedures

When completed

Feeding

Cleaning

Packing for transportation

Prevention and spread of disease

Daily health and welfare checks (including water
temp and quality tests)

Euthanasia of fish

Emergency procedures and plan

Signed:

Position:




